ORIA | Educotion Form 1: Application for Permission

gmt:mme . and Training
to Travel — School Students
This form is for school students requiringregular bus travel. e Form 2 - Student ad hoc travel
This form canalsobe used for pre-school students together with the Form 6: Written e Form 3 - Post-Secondary
undertakings for pre-school students. students

For other types of travellers, pleaseusethe appropriateform: ® Form 4— General public

Year: Term: Submit completed and signed form to enrolled school or coordinating school

| APPLICANT DETAILS

RESIDENTIAL ADDRESS

Street Address:

Town/Suburb: State: Postcode:

Exact distance (in km) by the shortest practicableroute: Home to school: km Home to bus stop: km

POSTAL ADDRESS

] Same as above

Postal Address:

Town/Suburb: State: Postcode:
PARENT/GUARDIAN DETAILS
First Name: Surname: Telephone:
First Name: Surname: Telephone:
Email:
Emergency | 1.Name: Relationship: Telephone:
contacts 2.Name: Relationship: Telephone:
STUDENT ONE
First Name: Surname: Date of birth:
Travel startdate: School enrolled: Y.ear level at
time of travel:

Any medical problems or requirements the driver should be notified of? Ifyes, pleaseprovide details:

Which days do you intend to use this service? (check the applicable box/s):

MON O TUE O WED OJ THU O FRI O
STUDENT TWO
First Name: Surname: Date of birth:
Travel startdate: School enrolled: Y.ear e e
time of travel:

Any medical problems or requirements the driver should be notified of? Ifyes, please provide details:

Which days do you intend to use this service? (check the applicable box/s):

MON ] TUE Ol WED ] THU ] FRI O
STUDENT THREE
First Name: Surname: Date of birth:
Travel startdate: School enrolled: Y.ear LS e
time of travel:

Any medical problems or requirements the driver should be notified of? Ifyes, please provide details:

Which days do you intend to use this service? (check the applicable box/s)
MON O TUE O WED O THU O FRI O
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Conditions of Travel
To ensure the safety of all passengers onschool buses, the following conditions apply atall times.

To ensure safe travel on school buses, students must agree to the following:

e Not to playonthe roadat the bus stop or try to get on the bus before ithas stopped.

e Make sureyou and your belongings are insidethe bus atall times.

e Not throw anythingfrom a bus window or have anything hanging out a window.

e Placebags andother belongingsinthe allocated storageareas.

e Get on and off the bus quietlyandinan orderly manner.

e Stayinyour seat whilethe busis moving.

e Not distractdrivers with screaming, shoutingor unruly behaviour.

e When you get off the bus only cross the road when the bus has left and itis safeto do so.

¢ No dangerous or flammablegoods are allowed on the bus, for example aerosol cans.

e Travel on the bus serviceallocated toyou, to and from your approved bus stop only. Do not change to one that will take
you to a sports or social event.

e Wear aseat belt where fitted.

To ensure students are considerate to one another and their bus driver, they must agree to:

e Inthe morning, arriveatthe bus stop 10 minutes prior to departure.

e Not eat, drink or smoke whileon the school bus.

e Inthe morning, let the school and driver know if you will not be travellinghome on the bus that day.

e Use astandardconversationaltoneand not use offensive languageor call outto others on board or to passingtrafficor
people.

e Listen to the bus driver and bus captain. They are responsible for maintaining school bus safety and also have the
authority to report any vandalism or misbehaviour including butnot limited to bullying, teasing, or aggression.

e Leave your bike in a safeand secure placeif riding to the bus stop. Public Transport Victoria and the Department of
Educationand Trainingareunableto accept responsibility for the safety of your bike.

e Behavinginappropriately onaschool bus places thesafety and wellbeing of all onboard atrisk.

Non-compliance with any of the above conditions may result in the following:

e The driver will stop the bus.

e The student’s name and full details of the breach will be recorded.

e The student will betransported to school or to their normal drop off.

e The breach will bereported to the coordinating principal.

e The coordinatingprincipal will takedisciplinary measures in accordance with the guidelines below.

e Inrareandexceptional circumstances,andonlyasalastresort, drivers areauthorised to eject passengers from a bus.

Following the report of arelevant incident, the coordinating principal may take the disciplinary action below:

e Firstoffence — verbal warningto student.

e Second offence — written warningto parent/guardian.

e Third offence — one week suspension of student from school bus travel.

e  Fourth offence - the student will notbe allowed to travel on the school bus for the remainder of the year.

A serious offence that endangers other students, bus staff or property will result in immediate suspension.
Responsibilities of parents/guardians

e Parents/guardiansareresponsiblefortransportingtheir childrentoand fromauthorised bus stops and their safety at the
bus stop whilewaiting for the bus.

e Supervision is not provided at roadside stops. Parents/guardians are responsible for their children upon disembarking
the afternoon service.

e Parents waiting for bus passengers ata roadsidebus stop should waiton the same side of the road as the bus to prevent

accidents.
e School bus travel is a privilegeand not a rightand consequences will followa breach of these conditions.
e Itisunderstoodthat bus travel is provided and accepted on these conditions.
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PARENT/GUARDIAN TO COMPLETE:
| certify that:
1. Allthe above details aretrue and correct.
2. lwill notify the principalinwritingwithin 7 days of any change of address or school.

3. lagree to paythe costs of repairs or damage to the bus, orits replacement if totally destroyed, caused by the
vandalismor deliberateact of my child(ren).

4. lconsentto releasethisinformationto Public TransportVictoria (PTV) to assistwith planningfor transportservices.
5. Iwill notify the principalinwriting should my child(ren) nolonger require transportassistance.

| accept the authority of the coordinating principal with regard to student discipline on the school bus service.

| agree to abideby the above Conditions of Travel.

I understand that if | or my child (ren) do not comply with the Conditions of Travel,it may resultin my child (ren) not bei ng
permitted to travel on the school bus service.

I understand that if my child(ren)areassessed as noteligiblefor transportassistance, | will berequiredto paya Term fare of
$120 for each child or | may apply for a fare exemption. Fareexemption criteria arelisted on page 4 of this application form.

Ifassessed as noteligible (fare payer or with an exemption), | understand that my child(ren)’s permission to travel on the
school bus serviceis subjectto the followingterms and conditions:

1. My child(ren) may onlytravel where seatingis availableon the serviceafter all students with prior rights have been
accommodated.

2. Iwill make alternativearrangements if seating becomes insufficientafter students with prior rights to travel are
accommodated.

3. My child(ren)’s continued access to the bus servicewill besubjectto review at the end of each term.

4. My child(ren) may not form a caseor partof a casefor the retention, extension or addition of services, or a route or
timetable alteration, or the provision of a larger vehicle.

5. Curriculumpreference does not guarantee my child(ren) continued access to the school bus service.

| acknowledge the decision aboutwhether my child(ren) cantravel on the school bus serviceis atthe discretion of the
coordinatingprincipal and may be reviewed at any time inaccordancewith these terms and conditions.

Parent/guardian name:

Parent/guardian signature:

Date:

STUDENT (s) TO COMPLETE:
| accept the authority of the coordinating principal with regard to student disciplineon the school bus service.

| agree to abideby the above Conditions of Travel.

Student one Student two Student three

Student name:

Student signature:

Date:
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| ELIGIBILITY CHECKER

Use this chartto assistin determiningthe student’s eligibility totravel on a school bus.

Student access to a School Bus

v

Does the student have access to public
transport within 1.6km of home or nearer
than the school bus?

*Exemption Criteria

® Refused entry to their nearest school.

e |sinYear 11 or 12 and taking two or more VCE
subjects at another school that are not available at
their nearest school/campus.

e [sattending their nearest single-sex school.

o |sattending a schoolthat has recently amalgamated
oranew school has opened so the student is no
longer considered to be attending their nearest
school.

e [sattending a split campus school and for continuity
of education is required to bypass a closer school
offering the equivalent year level.

Student cannot be approved for
travelon the school bus.
However, they may be eligible

Is the student a Victorian resident attending
their nearest government school or non-
govemment school by denomination? a

e Victorian resident attending their nearest interstate
schooland lives 4.8km or more from the school.

for transport assistance through the

Conveyance Allowance Program.

Does the student live 4.8km or more
from the school attended?

Does the student
meet one of the
Exemption
Criteria?*

Does the student fit into one of the following
categories?
e There is no bus or the bus route is 4.8km or
more from the student’s nearest government

school
e The student’s nearest govemment primary

schoolis not staffed to supervise students
arriving early off a bus service

o Sibling of an already eligible student (sibling
rights are limited and specific)

e Pre-school student

Student waitlisted. An application for a
conveyance allowance can be made until
a seat becomes available

Student placed on
a busservice

Student is Student is
ELIGIBLE NOT ELIGIBLE
A
Student may be able to access the
bus at no cost if seats are available.
Seat must be relinquished for an eligible
traveller.
A
Student can travel at
no cost
Isa bus seat
available?

Student is
NOT ELIGIBLE

Student is
NOT ELIGIBLE

v

Student is FARE EXEMPT
Student may be able to access the bus at no cost
if a seat isavailable.

Children meeting the Exemption Criteria can retain
their seat, however special category travellers must
relinquish their seat should it be required for an
eligible traveller.

Student is a FARE PAYER

Student may be able to access the

bus upon payment of afare ifa seat is
available.

Seat must be relinquished for an

eligible traveller.
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OFFICE USE ONLY
Date Form Received: Received By (name):

Date Form Assessed: Form signed? Return to applicant if not signed | [ Yes [1 No

For pre-school students, has the Form 6: Written undertakings for pre-school passengers been signed? [1Yes [1No

] Application Approved [ Application Declined Waitlisted? | [J Yes [ No

Have any of these students been granted eligibility based on an exemption? Ifyes, specify exemption from policy:

Student one:

Student two:

Student three:

Pleaseindicatethe student’s Eligibility Status below (Eligible, Not Eligible—Fare Payer, Not Eligible —Exempt)

Student one:

Student two:

Student three:

Total F t . . .

.0 N afre amoun S Has Parent/Guardian been invoiced? | (] Yes [ No |Date:
(ifapplicable):

Fares collected? [JYes [JNo | HasParentbeen notified in writing of travel status? | [J Yes [J No |Date:

BUS SERVICE DETAILS

AM Bus Service (s)

Bus route allocated: Bus operator:

Interchange details -ifreq.:

Bus operator:

Pick-up bus stop location:

Pick up time:

Drop off bus stop location:

Drop off time:

Seat number allocated: Bus roll updated:| (] Yes [J No
Comments:

PM Bus Service (s)

Bus route allocated: Bus operator:

Interchange details -ifreq.: Bus operator:

Pick-up bus stop location: Pick up time:

Drop off bus stop location: Drop off time:

Seat number allocated: Bus roll updated:| [ Yes [ No
Comments:

IMPORTANT:

e When advising Parents/Guardiansthata fare payment is required, it is importantto communicate the full fareamount and
the fare payabledue date prior to advisingthattravel is approved.

e Parents/Guardians mustbe advised thattravel cannotbe approved until fare payment (term by term) is made.

e Pleaseensurethatall fares collected arerecorded on the fares acquittal template, available on the Department’s website.

School Bus Coordinator Name:

School Signature — Coordinating Principal / Delegate signature:

Date:
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